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1. Teleconference equipment

1.1. Fujitsu Esprimo computer

1.2 SONY IPELA HD station
|




1.3 SHARP TV, 1.4 SONY IPELA HD camera

1.5 DIGISENIOR CE (black, camera), SHARP (grey, TV). DIGISENIOR CE
remote control is used to drive the camera. Instructions below:

Hold the key:

8 —ZOOM IN (slow)
0—-Z00M OUT (slow)
g9 -ZOOM IN (fast)
-ZOOM OUT (fast)

OK =straight
<=tothe left
> = to the right
A =up
v =down







2. System booting

Please follow the steps below:

2.1 Pressthe START button to turn on the SONY IPELA
HD station. The green control lamp will come on:

2.2. SONY IPELA HD camera starts automatically when
SONY IPELA HD station is turned on. If the camera does not
start, turn it on with the DIGISENIOR CE (black) remote
control by pressing START. The green light will come on:




2.3.  Turnonthe SHARP TV with the SHARP remote control
(grey) by pressing START. After starting, the screen will show
the following message: No output ...

DO NOT click OK, just go to the computer startup (2.4) and
the message will disappear:

2.4. Turnon the Fujitsu Esprimo computer by pressing
START, the white light will come on:




3. Installed applications

3.1. Google Meet 3.3  Skype

3.2. Zoom 3.4 MS Teams

® s -

Microsoft Teams

4. Logging in

4.1. Google Meet

* Open the Google Chrome app

* LogintoGmail @uw.edu.pl

* Open New Meeting (menu bar on the left)

* Copythe Meeting URL address and send to participants
* Join the Meeting

* Accept meeting participants

LA Share your new meeting - Google Chrome — | X

@ meetgoogle.com/getalink?hs=202&authuser=08illm=16061201487558... &g

Share your new meeting

Copy this link and send it to people that you want to meet with.
Make sure that you save it so that you can use it later, too.

meet.google.com/nay-jywp-hiz |_D




Ready to join? Meeting details

No cne else is here

2. Pecple (1) [=] Chat

Join now - Present

Other options o
= ()

%2 Join and use a phone for audio

Add people Host controls

2> C @ meetgoogle.com/nay-jywp-hizZauthuse | - B Tr *

Meeting details

2, People (1) [E) chat
2 (o]
Add people Host controls

ﬁ Dabrowka Stepnie... (You)

@ Details

Joining info

https://meet.google.com/nay-jywp-hiz

D copy jeiing o

] ®
. e 1) (- a &
Meeting details O ¥ Raise hand Turn on captions Present now

« C @ meetgooglecom I E - & * ()

Meeting details

2 people (1) = chat
&t o
Whiteboard
v Add people Host controls

ﬁ Dabrowka Stepnie... (You) =e=

Change background

D&

Tum ons

Use a phone for audio

a

Report a problem

®» e u

oubleshoating and help

&

Settings

Meeting details ~ 0 & el @ @ = :
Raise hand Turn on captions Present now



4.2 Zoom

» Before starting a conference call, create a New Meeting in the Zoom app on
your smartphone or laptop. Copy the Meeting ID

* Check and enable the Share Screen option

» Send invitations to meeting participants

1004 M W - O vidn

Cancel Schedule Meeting Done

Your scheduling settings have been synced from

your Zoom web portal

Meet & Chat

Q Search Dabrowka Stepniewska's Zoom Meeting

=
Date 23.11.2020

New Meeting Join Schedule Share Screen
From 11:00
To 11:30
GMT+1:00, czas
Time Zone $rodkowoeuropejski
standardowy
Repeat Never

Find People and Start Chatting!
Use Personal Meeting ID (PMI)

767 997 7361

Add Contacts If this option is enabled, any meeting options that you
change here will be applied to all meetings that use your

personal meeting ID.

SECURITY
Meet & Chat Meetings Contacts Settings 10:02 M @ o ®© O & X‘ i
Cancel Start a Meeting

10:05 M W -

Meetings
Video On o

Personal Meeting ID

767 997 7361

Start Send Invitation Edit

Use Personal Meeting ID (PMI)
767 997 7361

Start a Meeting



4.2 Zoom

m app on the SHARP TV

o]
Zoom Cloud Meetings A o ¥
P
o Zoom A X
Please enter your name
Your Name: |igf-cc| |
@ Remember my name for future meetings N
Turn off my video

Version 541 153350 1027) &

L.______m,,.._,..._..__.__..

ey i v.'.'.'.w"w',mm I

=TT
e
I;Z‘ N M,w.'».ﬂ.n'.l'n:wa\\»s\.w. ) b
Do':::“c:er:n'::r to aum'm:'\"{\" ‘ﬂl'“"l'ﬂ l\'n'lﬂ' l\ll ll\l'.l‘ m{w\w w ﬁ! I\‘ | M
Turn off my video “ hi y "|| 'l‘lll.”| |\;|| I\M \M «\\'\\:I:)W \\ A«\“ i {\'1 | \lﬁ\\
u.}'| Cance i |
B
T

11



4.2 Zoom

As the meeting host, accept yourself and other meeting participants in the
original open session on your smartphone/laptop.

Once completed, the following message will pop up on the SHARP TV
screen

Please wait, the meeting host will let you in soon. _

Once accepting meeting participants is completed, select Join with
Computer Audio on the SHARP TV screen:




4.3 Skype

* Open the Skype app
* Loginto Skype

© skype - X 6 skype -

B® Microsoft

Zaloguj

Przejdz do ustugi Skype

Ekype. numer telefonu lub adres e-mail

Nie masz konta? Utwérz je!

Logowanie przy uzyciu klucza zabezpieczen (3)

Rozpocznij

Opgje logowania

Zaloguj sie lub utwoérz Wstecz

Uzyj konta Skype lub Microsoft. Potrzebujesz pomacy?

B Microsoft

06074 Warunki uzytkowania ~ Ochrona prywatnosci i pliki cookie

* Test microphone and speakers
* Testthe camera

© skype - X © skype - X
Pomin Pomin
Upewnijmy sie, Ze twoj sprzet jest wlaczony i dziata prawidtowo. Upewnijmy sie, ze twdj sprzet jest wigczony i dziata prawidtowo.
Mozesz to zawsze zmieni¢ w menu Profil > Ustawienia > Audio i Mozesz to zawsze zmieni¢ w menu Profil > Ustawienia > Audio i
wideo. wideo.
Mikrofon Domyslne urzadzenie komunikacyjne ~ Kamera Integrated Webcam

Automatycznie dostosuj ustawienia mikrofonu .)
Gtlosniki Domyslne urzadzenie komunikacyjne ~
0 1 2 3 4 5 6 7 8 9 10

D Test dzwieku

% Zacznij darmowa rozmowe testowa Wybierz efekt tia

e

Q
Kontynuuj — m




4.3 Skype

* Select Start Meeting Now

* Enterthe meeting name, copy the URL address, and invite other meeting
participants

» Select Start Meeting

© skype - O X

ﬁ Dabréwka Stepniewska 0,00 zt oco
Witamy!

Dabrowka Step...

Powiadomienia

WSZYSTKIE
Oto kilka szybkich dziatan, ktére pomoga ci zaczac
tatwe spotkania ze wszystkimi Dzworni na telefony komérkowe i
stacjonarne
Brak nowych
powiadomien
Zajrzyj tu p ni

NOW

Rozpocznij spotkanie teraz Otwérz klawiature numeryczna

Zalogowano jako dabrowka.stepniewska
Jesli nie widzisz swoich kontaktéw lub historii konwersacji, sprobuj przetaczy¢ konta

Dowiedz sie wiecej

© skype - m] X

Spotkanie jest przygotowane!

To spotkanie nie wygasa i mozesz korzystac z
nieograniczonej liczby potaczen.

join.skype.com/IROg4fiae6Mm

oy Kontakty ze Skype’a  Udostepnij zaproszenie v

D:d Rozpocznij spotkanie

Integrated Webcam %57 Wybierz efekt tla




4.4, MSTeams

* Click on the MS Teams app

Enter the MS Teams logging in the Google Chrome search engine

First, log in to your Microsoft Account, the second login to your MS Teams
account

s Microsoft
d.stepniewska2 @uw.edu.pl

Wprowadz hasto

Paﬂo

Nie pamietam hasta

Zaloguj sie przy uzyciu innego konta

* Microsoft Teams

Microsoft Teams

Zaloguj sie za pomoca
swojego konta
stuzbowego lub szkolnego
badz konta Microsoft.

%dres logowania

Zaloguj sie

Nie masz jeszcze konta w aplikacji Teams? Dowiedz sie wiecej

Zarejestruj sie w wersji bezplatnej



4.4, MSTeams

» Select Conversations from the side bar menu

» After clicking the Call option, go to the Enter name field and search for
meeting participants

» After adding meeting participants, select Video call

Q. Wyszukiwanie @ - O x

Rozmowy Szybkie wybieranie numerow

X, Szybkie wybieranie numerow

[E) Kontakty 8" Dodaj numer szybkiego wybierania
@ Historia

Poczta gtosowa

Zadzwon

J Jacek Pniewski X

sM Szymon Malinowski X

ugerowane

Dodaj kontakty i dzwon do nich

* Settings, screen sharing, meeting recording, adding meeting
participants, chat and more options are available in the top menu:

Jacek Pniewski, Szymon Malinowski

00:16 8 L e [

Uczestnicy

Wpisz nazwe

Obecni uczestnicy rozmowy (3)

Dabrowka Stepniewska

U
Organizator i

@ Jacek Pniewski  Brak odpowiedzi | )

@ Szymon Malino... Brak odpowiedzi | 1)

Trwa oczekiwanie na dofaczenie innych osab...




5. Volume settings

97-

USB Mono microphone

® ATR4697-USB Mono

Port: | Microphone

i
Silence Base 100% (0 dB)

> Advanced

@ 2109 Analog Stereo

Port: [Analog Input
ﬁ

I
Silence

ers

JW‘\H l h! i w R

| Silence

» Advanced

{® Built-in Audio Analog Stereo

Port: | Speakers
#
| ]

Silence 100% (0 dB)

17



6. Logging out

* Clickthe Log Out icon
» Select Shut Down option in the logout window:

i (Il ;ermusz(tz:uv].:t-::]‘
Ly | i i | ’
mmwmm ! | 13:54

Log out igf-cc

1

Log Out Restart || Shut Down |

Suspend
Save session for future logins

Cancel .

)

» Afterlogging out of the system, disable:
* SHARPTV (SHARP remote contol)
* SONY IPELA HD camera (DIGISENIOR CE remote control)
* SONY IPELA HD station (hold the START button for a few seconds
until the light goes out).

Developed by: Dabréwka Stepniewska



